
Tuesday, December 4, 2007
Subject: Communications Allocation calendar year 2008
Attention: Directors
Extension Administration has approved the renewal of support for communications expenses for County offices for calendar year 2008. Communications expenses can include postage, telephone, internet, mailing supplies, and other similar expenses. Please share this letter with the individual who handles the communications allocation and expenses in your office. This letter should be used to reconcile your financial statements in the months referenced below. 
The formula for calculating support for 2008 is $600 per educator FTE and $300 per educator vacancy FTE based on the status of personnel in November 2007. If you have questions on this calculation, please e-mail Cindy at tschanen.3@osu.edu. 
Your office has been approved to receive $ for 2008. 

This amount will be distributed according to the following payment schedule to your financial statement chartfield. Org  Fund Account 67991 Program 10240. If you would like this amount to be directed to a different fund number please e-mail tschanen.3@osu.edu.

January 2008      $ 

April 2008
$ 
July 2008
  $

October 2008    $ 
	Phase-out schedule for 

Communications Allocation

	Calendar 
Year
	Amount per 
FTE
	Amount per 
Vacancy FTE

	2008
	$    600.00
	$      300.00

	2009
	$    400.00
	$      200.00

	2010
	$    200.00
	$      100.00

	2011
	$           -
	$             -


To use the funds listed above you should reference the same Org, Fund and Program values on all financial forms. The account number should be attached to the items you are purchasing (ex. 61804 = meter postage)
Note: Communications Allocation phase-out

Support for communications will be reduced over the next three years. Please build communication needs into your budgets, grant proposals and seek to reduce expenses as much as possible.  The funds normally allocated for communications will be used to help subsidize salaries and to reduce the increase necessary for County cost-share. This is an estimated amount; please watch each year for a letter confirming your allocation.
If you have questions, please contact Cindy Tschanen in the Extension Business Office at tschanen.3@osu.edu  or 614-292-6979. 

Thank you,
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Cindy Tschanen

Assistant Business Manager

Ohio State University Extension Business Operations
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